Steps to add/edit email in

address book




1.1 Open a browser and enter Printer’s IP address

RNP0D2673D42518 - Web Image V- X *» New Tab

Q. 192.168.1.250|

[Printer’s IP]




1.2 Login to Web interface

|English

v| Switch Refresh ®

1. Click [Login]

RICOH

Cancel |

Login Password :

For MY
Username : admin
Password : password or [blank]

For SG
Username : admin
Password : [blank]

Web Image Monitor

Login User Name : |admin

2. Click [Login]




1.3 Go to address book

1 Home

i Status/Information
@ Device Management

E Print Job/Stored File

B Device Name

: RICOH MP

Configuration

Address Book

Central Management

WA Convenient Links

Main Power Off

Reset Printer Job

Reset the Machine

Screen Monitoring

ewscan ¢

mart Ope

1. Click [Address Book]




2. Select user to make changes or [Add] to add new user

41 Home

ist (Display All Items)

Click here if to
add new user | 2. Click [Change]

. t you carn to make Changes Wiz:
Wit il Input you cg

Easy ut || Detail Input
? Add User _;,,_'/|Char‘|ge E Delete E Add

Completed | | 16/ 16 item(s)
Selectedl Select all Deselect All User(s) : 14
Typew | Registration No.s | Namew Use

1 Bluez Liang
D a =~
— | 1. Tick on the T

user to be make
changes




2.1 Tick the options to be add/edit.

Change Registration

Select item(s) to register, then press [Go to Next].

User Information

[ Basic Infnrmatmn% TICk thIS to set dlsplay name egistered.
Destination

[J Email Destination % Tick this to add/change email address

[] Folder Destination Information about network folder can be registerad.

Authentication Management

[l user Authentication Information about user authentication can be registered.

#After done selection click [Go to Next]

Go to Next Cancel



To add/edit email address

Stepl.Email Destination

Enter the email address.

mEmail Address(Required) :|b|uez|iang@new5mu.ql Key in the ema” address

L] Register as both a destination and a sender

Then click [Go to Next]

T/

Back Go to Next Cancel




Final steps

Step2.Confirm Registration

Check items, then press [OK].

Basic Information
Mo Item

Review and confirm the
Email Destination updatEd detaI|S

MEmail Address E” -

Folder Destination
Mo Item

User Authentication
Mo Item

| Click [OK] if all correct
Click [Back] if need re-edit

Back oK || Cancel |




NEWJLAN

passion - integrity - commitment

* Please do not hesitate to contact me if you have any doubts.

v Office @ (SG) 6634 1883 (MY)607 556 2889
v Email @ bluezliang@newscan.com.my

v (9 @ +60177021207 - Bluez Liang
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