Steps to set
printing password



1.1 Open a browser and enter Printer’s IP address

RNP0D2673D42518 - Web Image V- X *» New Tab

Q. 192.168.1.250|

[Printer’s IP]




1.2 Login to Web interface

|English

v| Switch Refresh ®

1. Click [Login]

RICOH

Cancel |

Login Password :

For MY
Username : admin
Password : password or [blank]

For SG
Username : admin
Password : [blank]

Web Image Monitor

Login User Name : |admin

2. Click [Login]




1.3 Go to address book

1 Home

i Status/Information
@ Device Management

E Print Job/Stored File

B Device Name

: RICOH MP

Configuration

Address Book

Central Management

WA Convenient Links

Main Power Off

Reset Printer Job

Reset the Machine

Screen Monitoring

ewscan ¢

mart Ope

1. Click [Address Book]




2. Select user to make changes or [Add] to add new user

41 Home

ist (Display All Items)

Click here if to
add new user | 2. Click [Change]

t you car 10 Make changes
Wit il Input you cg

Click [Delete] to
remove selected user

Easy ut || Detail Input
v
4%|add user | # |Change 77 |Delete Add

Completed 16/ 16 item(s)

Selectedl Select all Deselect All User(s) : 14
Typew | Registration Mo.~ | Namew Use

\j\ 00001 Bluez Liang

O] p= a2

— | 1. Tick on the

user to be make
changes




2.1 Tick the options to be add/edit.

Change Registration

Select item(s) to register, then press [Go to Next].

User Information

[ Basic Information Basic information such as Registration Mo. or Name can be registered.
Destination

L] Email Destination Email destination can be registerad.

[ Folder Destination Information about network folder can be registered.

Authentication Management

[] User Authentication Information about user authentication can be registered.

ﬁ Tick to set/edit printing password for current user

#After done selection click [Go to Next]

Go to Next Cancel



To add/edit user code/printing password

Step2.User Authentication

Enter authentication information and available functions. 1 4'8 dlglt password

S
mUser Code(Required) | L |
mAvailable Functions
Copier .| Full Color || Two-color || Single Color Black & White
Color Copy Mode Limitation ;" Limit to Auto Color Selection Full Color / Auto Color Selection

Printer ;| Color E-Iack&'whitexh
Other functions : | Document Server || R

2. Tick on the privilege available for the user

3.Then click [Go to Next] e.g. if able to make color photocopying, tick [Full

Color],[Two-color],[Single Color] & [B&W]. If not,
tick [B&W] only

If able to print color, tick on [Color] & [B&W], else
tick [B&W] only

Back | Go to Next || Cancel |




Finalized

Step2.Confirm Registration

Check items, then press [OK].

Basic Information
Mo Item

Review and confirm the
Email Destination updatEd detaI|S

MEmail Address E” -

Folder Destination
Mo Item

User Authentication
Mo Item

| Click [OK] if all correct
Click [Back] if need re-edit

Back oK || Cancel |




To pre-set printing

password permanently



1. Go to [Control Panel] -> [Devices & Printers]

4 Fw » Control Panel + All Control Panel ltems » Devices and Printers

File Edit View Tools

Add a device Add a printer See what's printing

« Devices (8)

(N

——
LEM L27i-28

BLUEZ-PC EDIFIER X3 R

~ Printers (8)
Q\/

Adobe PDF Fax

==

Microsoft Print
to PDF

Print server properties

Logitech USE
Keyboard

==

OneMote
(Desktop)

Remove device

realme 5

- -

RICOH IM C20:00
PCLG

rock space 01

- -

RICOH IM C2000
Ps

USE Recerver

RICOH MF
PCL

] ju

Search Devices and Printe

L]
4

FiER(42:E9)

Right-click your printer and
select [Printing Preferences]

Seewhat's

Set as defa

Printing preferences

Printer properties

Create shortcut

Troubleshoot

Remove device

Properties




2. Go to [Detailed Settings] -> [Job Setup

fmt RICOH MP C2004 PCL 6 Printing Preferences

Frequently Used Settingsl Detailed Settings l:unﬁguraﬁun,mbuut

Current Setting M:

1 sided £ Job Setup Job Setup Restore Defaults
E Basic
........ Job Type:
¥ Paper (i) \Mormal Print ~ | [ Details...

Im

"] Cover [Slip/Designate
"""" 2 Sided ket Classification Code:
i'. ided/Layout/Bookle {Up to 32 alphanumeric characters [a-z,A-Z,0-9,"","_T)
“ Imposition |
=0 t Setti
4 utput Settings Uszer Code:
1@ Finishing (Up to 8 digits)

@ Print Quality: Standard i

Print Quality: Advanced

{ 1. Key in user specific printing password

Document Size:

A4 (210 x 297 mm)
Print On:

Same as Original Size
Reduce/Enlarge:

Fit to Print Size

Settings Summary

(i) Register Current Settings. .. 2 [O K]
Cancel Apply Help




NEWJLAN

passion - integrity - commitment

* Please do not hesitate to contact me if you have any doubts.
v Office @ (SG)6634 1883  (MY)607 556 2889
v Email @ bluezliang@newscan.com.my
v (9 @ +60177021207 - Bluez Liang
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