Steps to

print/clear counter

* Please note that once the counter is cleared, it is
irrecoverable.




1. Go to machine and login as admin

MEGEEIEL [np’|
y )

: Key in the login details
Enter user name and password to log in. and click login

User Name 7/

Password

|Cn pier {Classic) | | Scanner (Classic) | |

Login

For MY
Username : admin
Password : password or [blank]

For SG
Username : admin
Password : [blank]

Check Status ! o

MBS 5n0ua0e Change Lang




2. Go to [Settings]| then select [Machine Features

@ |Loggedin:MachineAdministrator ‘H ? H Logout H C ‘

% User Tools

Go to [Machine Features
Screen Features

Machine Features

Counter
Inquiry

Address Book Management

Tray Paper Settings




3. Go to [System Settings]

<> User Tools Go to [System Settings]
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Check Status — @ Stop



4. Go to [System Settings]

| Logged in: Machine Administrator

¢ System Settings 1. Go to [Administrator Tools] (&
(zeneral Tray Paper Timer Interface File Administrator 1 2 _7)
Features Settings Settings Settings Transfer Tools i JI aBcJ|  DEF
Address Book Management 4 5 6
L GHIJL KL MNO
Address Book: Program # Chanoe / Delete Group Auto Delete User in Address Book ( 7 1 8 1 9 )
Address Book: Change Crder Dele _ I AR e
2. Choose [Display/Clear/Print Counter per User]
Print Address Book: Destination List m// | t“ - ﬂu JF—.— J
IV
Address Book: Edit Title Display / Clear / Print Counter per User
Address Book: Switch Title Display / Clear Eco—friendly Counter
Backup/Festore: User Custom Settings & Address Book | Display / Clear Eco—friendly Counter per User
1.5 ‘ ‘ ‘Y et
Check Status — @ Stop



5.1.1.1 To print counter as per selected user

| Logged in: Machine Administrator

Display / Clear / Print Counter per User Programmed User(s): 10 | Exit 1 ) 3
. JI__ABC/|__ DEF
Copier Printer Fax Scanner c - -
\ \ \ \ s 5 |6
) first, then select a function. AL Users . GHIJI  JKL/I MNO |
1. Select the user code(s) . . > - < <
Black & White  Single Colo Two—colo Print Counter List ‘ 7 8 9
i nnmm e Counter List] [
1 2. Click [Print Counter List] [
D BPer User 7 JL‘-' JL

Print Counter List

Clear ‘

2/35

H 2> ‘ ‘APrevinusHY Mext ‘

Check Status

Stop



5.1.1.2 To print counter as per selected user

| Logged in: Machine Administrator

o To print the counter list of selected user(s),
select counter type, then press [Print].

1. Select [Total Prints]
[ S Transmission ‘

Copier an.—, , =
/
Scanner Total Prinﬁ/{ 2 Click [Print]
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Cancel Print

Check Status



5.1.1.3 Example output of the counter list

[ Counter per User ] Data of Today:19 Nov. 2020 15:35
User
|Pages ][Result HPages ﬂResult 1
1101 Bluez Liang 70 84 40 42
Others 5485 8178 9763
total sum 5555 8262 83\\

Look only at the [Result] column, the

number shown including copying & printing.

*please ignore [others]&[total sum] rows




5.1.2.1 To clear counter as per selected user

| Logged in: Machine Administrator

Display / Clear / Print Counter per User Programmed User(s): 10 | Exit 1 ) 3
L ) ABC /|  DEF
Copier Prirter Fax Scanner 4 N
\ A\ \ \ s 5 |6
) first, then select a function. AL Users . GHIJI  JKL/I MNO
1. Select the user code(s) . . . »- -
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Stop

Check Status



5.1.2.2 To clear counter as per selected user

Administrator
Clear Counter

By selecting the [All Counters],
it will clear the counter for
copying & printing.

o To clear the counters of selected user(s),
select counter type, then press [OK].
Selecting [ALL Counters] does not

Clear Print V 1. Select [All Counters] —
—rr—rr Transmission ‘

Copier Fritree—y - -
/
Scanner All Cﬂuntm/ 2. Click [OK]

1~

Cancel OK

Check Status



5.2.1.1 To print counter for All users

| Logged in: Machine Administrator

Reset (£*
Display / Clear / Print Counter per User Proorammed User(s): 10 | Exit { 1 Hz }{3
ABC DEF
SRl \‘ Printer \‘ Fax \‘ camer \ 1. Click [Print Counter List]
Select ALL on the Page Select user(s) first, then select a function. P4l Users L; GHI :JL; TKC :JL; MN{}:
|| Color Black & White  Single Colo Two-colo Print Counter List 7 8 9
144 mmmm Cor | | 2B W WKL
S7i PPer Lser :/* “O M#
Print Counter List ‘ )
7630 C
Clear ‘
2889 2/
‘ | ‘ > ‘ ‘A Previous ‘ ‘T hext ‘
Check Status — Stop



5.2.1.2 To print counter for All users

| Logged in: Machine Administrator

o To print the counter list of selected user(s),
select counter type, then press [Print].

Copier

Pri

1. Select [Total Prints]

el | FAMEMISSION ‘
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Cancel

2. Click [Print]
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Print
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5.2.1.3 Example output of the counter list

[ Counter per User ] Data of Today:19 Nov. 2020 15:35
User
|Pages ][Result HPages ﬂResult 1
1101 Bluez Liang 70 84 40 42
Others 5485 8178 9763
total sum 5555 8262 83\\

Look only at the [Result] column, the

number shown including copying & printing.

*please ignore [others]&[total sum] rows




5.2.2.1 To clear counter for All users

| Logged in: Machine Administrator

Display / Clear / Print Counter per |ser Programmed User(s): 10

Copier \‘ Printer \‘ Fax \‘ Scanner \

Select ALL on the Page Select user(s) first, then select a function. Al
[l Color Black & white  Sinole Colo Two—colo
1844 Clea
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Check Status

Stop



5.1.2.2 To clear counter as per selected user

Administrator
Clear Counter

By selecting the [All Counters],
it will clear the counter for
copying & printing.

o To clear the counters of selected user(s),
select counter type, then press [OK].
Selecting [ALL Counters] does not

Clear Print V 1. Select [All Counters] —
—rr—rr Transmission ‘

Copier Fritree—y - -
/
Scanner All Cﬂuntm/ 2. Click [OK]
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Cancel OK

Check Status



NEWJLAN

passion - integrity - commitment

* Please do not hesitate to contact me if you have any doubts.
v Office @ (SG)6634 1883  (MY)607 556 2889
v Email @ bluezliang@newscan.com.my
v (9 @ +60177021207 - Bluez Liang
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