
Steps to setup printer driver



1.Download and install printer driver from Ricoh website
1. Click on this link

https://www.ricoh-ap.com/downloads

2. search for your printer model and 
download and install the printer driver

https://www.ricoh-ap.com/downloads


2. Go to [Control Panel] -> [Devices & Printers] 

1. Click [Add a printer]



1. Click [The printer 
that I want isn’t listed]

3. [Next]

2.1 Cont

2. Choose [Add a printer using 
a TCP/IP address or hostname



2.2 go to copier machine click [User Tools]→[Machine 
Features]* →[System Settings] →[Interface Settings]

[Printer’s IP Address]

1. Change to [TCP/IP Device]

2. Enter Printer’s IP Address here

4. Next

3. Untick

*Skip to next → if it doesn’t apply to 
your machine



2.3 Locate your downloaded printer driver

1. Click [Have Disk…]

2. Click [Browse…]

3. Click [Open]

2. Select [oemsetup.inf]

1. Open the extracted printer 
driver folder → [disk 1]



2.4 Choose your printer from the list

1. Select [Ricoh]

2. Select your model from the list

3. Click [Next]



3. Set printing default to B&W printing

1. Right click the installed printer 
and select[Printer properties]

2. Go to [Advanced] →[Printing 
Defaults…]



3.1 Change to B&W

• Change [Document Size] to A4
• Change [Color/Black and White] to Black and White

2. Click [Ok] if no printing 
password and done.



If print using password/user code

1. Go to [Detailed Settings] →[Job Setup] 
and key in your printing password/user 
code here

2. Click [Ok] and done.



• Please do not hesitate to contact me if you have any doubts.
✓Office @ (SG)6634 1883 (MY)607 556 2889

✓Email @ bluezliang@newscan.com.my

✓ @ +60177021207 - Bluez Liang

mailto:bluezliang@newscan.com.my
https://api.whatsapp.com/send?phone=60177021207&amp;text&amp;source&amp;data

